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Richmond Road, Kingston upon Thames, KT2 5PL

EDUCATION SUPPORT FUND 
The Education Support Fund is a discretionary source of financial help available to families of all registered Tiffin Girls’ students.
Set up by the Support Tiffin Girls’ School Company (STGSC), the fund is allocated depending on need, demonstration of educational benefit and funds available. STGSC recognises there are families that might need financial support during their child’s education from time to time and its aim is to help those who have difficulties in paying for aspects of school life with regard to: 
· [bookmark: _Hlk129854294]Trips and visits that are essential to the curriculum or for a whole year group
· Uniform, shoes or PE kit 
· Textbooks or  additional items needed for lessons (e.g. calculator or ingredients for cookery classes) 
· Exceptional travel expenses to/from school

Requests for financial support outside of these categories will be considered at the discretion of the trustees. Payments from the fund are discretionary and the charity has no obligation to make them. Payments are a grant, not a loan, and do not need to be repaid. There is limited funding available each academic year. The trustees may grant up to £500 per eligible student per academic year. There is no maximum to the number of applications that can be made each year and the minimum grant is £10.

Please note STGSC is not able to provide funding for the purchase of laptops or tablet devices. The school purchases Chromebooks for all Year 7 pupil premium students and makes Chromebooks available on long term loan to sixth form bursary students during Years 12 and 13.  

Who is eligible? 
The trustees will consider requests for a grant from the Education Support Fund from the following groups of students who are: 
· [bookmark: _Hlk129854468]in receipt of free school meals or are eligible for Pupil Premium or Service Premium
· in receipt of a sixth form bursary
· in families with an annual household income below £28,000 
· registered with special educational needs or disabilities
· currently in care or have been previously been in care
· young carers 

At the discretion of the trustees, any family who does not fall within the categories listed above but considers themselves to be in financial need.

Evidence of eligibility will not usually be required. However, the Trustees reserve the right to ask for evidence should this be appropriate.

How to apply to the Education Support Fund 
An application form must be completed by a parent/carer or by a student if 18 years of age and returned to stgsc@tiffingirls.org. Applications will be anonymised and submitted to the trustees for consideration on a termly basis. An urgent application may be considered outside of the termly cycle by exception, at the discretion of the trustees. If approved by the trustees, the application will be passed to the Finance Office for processing. Decisions made by the trustees are final. 

The trustees may review and amend the arrangements relating to the Education Support Fund at any time. Any such amendments will be communicated to parents and Year 13 students.
SUPPORT TIFFIN GIRLS’ SCHOOL COMPANY 
Company Registration Number 03552663          Charity Number 1069996
Richmond Road, Kingston upon Thames, KT2 5PL

EDUCATION SUPPORT FUND APPLICATION FORM 
SECTION A. Parent/Carer details or Student details if 18 years of age
	Surname:
	

	First Name:
	

	Address:
	



	Telephone:
	

	Email address:
	

	Date of birth:
	
This only applies if you are applying as a student aged 18



SECTION B. Child/ren you wish to claim for
	Name of student
	Tutor Group

	
	

	
	



SECTION C. Reason why you are seeking financial support, including how this will benefit your child’s education
	





SECTION D.1. Support requested (if this is for a trip, please also complete the trips table D.2. below )
	Category (trip/uniform/textbooks/equipment etc) 
	Item
	Amount £

	
	
	

	
	
	

	
	
	



SECTION D.2. School trip support
	Name of trip:
	

	Date of trip:
	

	Total cost of trip:
	

	Amount paid to date:
	

	Amount outstanding:
	

	[bookmark: _GoBack]Date funds are due to be paid:
	





SECTION E. Timing of your request  
	Submission deadline: 
	31 October / 28 February / 31 May  
delete as appropriate

	Is your request urgent:
	YES/NO    If yes, please explain why:





[bookmark: _Hlk134021028]SECTION F. Bank or Building Society Details
If your application to the STGSC Education Support Fund is approved, the grant will be either be transferred to your bank / building society account if it is for school uniform, or a piece of equipment etc., or transferred to the school if it is for a trip. A redacted bank statement, cancelled cheque or paying book will be required in order to validate your bank / building society account prior to any transfer of grant. 
	Name of Account Holder
	

	Name of Bank
	

	Sort Code
	

	Account Number
	

	Roll Number  (if applicable)
	




SECTION G. Declaration 
I certify that the information provided here is true. I understand that a false declaration will result in the refusal of this application.
	Name of Parent/Carer or Student if 18 years of age:
	


	Signature:

Typed names will not be accepted
	



	Date:
	




Please ensure you have completed SECTIONS A. to G. (including D.2. if your application relates to a trip), scan and email this form to stgsc@tiffingirls.org or return a paper copy to the school office in an envelope marked ‘for the attention of STGSC’

…………………………………………………………………………………………………………………………………………………………….
Office Use Only
	Date application received:
	

	Processed by:
	

	Application number:
	

	Approved by Trustees:
	Yes / No

	Approval date:
	

	Bank account verified: 
	Redacted statement / cancelled cheque / paying-in book

	Grant sum:
	

	Date of transfer:
	



